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PROFESSIONAL DIGITAL ASSET
MANAGEMENT
(BRIEF DISCRIPTION)
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What is a Digital Asset

A digital asset is any form of content and/or media that have been formatted into a
binary source which include the right to use it. Digital assets are categorized either by
its uses (in three major groups which may be defined as textual content, images, and
multimedia) or by the programs that produced it ( such as PDF, EPS,DOC, etc).
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Digital Asset Management (DAM)
DAM is the total integration of digital asset, workflow and archiving in a seamless, fully
automated, process.
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How Does It Work
Below is a digram of showing a traditional workflow and archiving process.
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Understanding The Components Of The DAM Process
The proposed system consist of four components:
- Analysis and sorting of Digital asset.
- Building of an efficient archiving tree.
- Installing of software. ( We are proposing Extensis Portfolio server 9 as the
best solution available in the market.)
-Training of staff and support. (although the above mentioned software is
totally automated staff need to be trained to explore the full potentials
of the software - which include automating the complete workflow and
administrative report making).
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Understanding The DAM Process
[lustration below explains the DAM Process in general terms. More informations are in
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The DAM Process
Adding File to server : (Extensis Portfolio 9 server)
- Drag the file to the software window.
- Save file in pre-synchronized folder.
- Save directly from one of the «Adobe» software packages.

Workflow and exchange of file informations (example)

- Open a new file in Photoshop or any Adobe Packages.

- Do anything you want in it.

- Before saving it click: File MWFile information.

- If portfolio is installed, and properly configured for work flow process,
you will find a pre-customized forms to fill. (forms are customized to
cater for the individual need of the client).

- Filling whatever additional informations transforms any file from a
simple file to an active ingredient in seamless process explained in the
illustration in the last page.

Retrieving and organizing files
One of the great advantages of the DAM process and portfolio9 software
that it automatically sort out file and re-categorize them in «smart»
galleries according to their progress in the workflow. For example, a well
managed collection of files can tell, just by looking at the galleries of
portfolio9, where they are: just arrived, in progress, approved, billed,etc
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